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MTAS TECHNICAL REPORTS AND BULLETINS: INDEX AND FILING SUGGESTIONS 
By E. W. Meisenhelder, Municipal Consultant 
Since 1973, MTAS has been issuing two regular series of publications of 
immediate or generally current interest to municipal officials: the MTAS 
Technical Bulletin and the MTAS Municipal Technical Report. 
The Bulletin series, printed on yellow paper with a blue banner heading 
(as is this Bulletin) consists of one or more pages outlining information of 
timely interest, or summarizing procedures or suggestions of longer-range 
concern. 
The Technical Reports cover recommended practices or procedures in greater 
detail, are issued less frequently, and appear as yellow (formerly white) 
booklets approximately 8 1/2" x 5 1/2" in size. 
·
As of this date, 25 Technical 
Reports and 101 Bulletins have been mailed to mayors, city recorders, and city 
managers of all Tennessee municipalities. Most of these issues are still of 
value to city officials. Limited quantities of some Bulletins still are 
available from the main MTAS office (891 20th Street, Knoxville 37916) . 
The Index 
There follows a combined index, arranged by major and minor subjects, of 
all MTAS Technical Bulletins and MTAS Municipal Technical Reports. This index 
is divided into two sections: 
A. Issues Currently in Effect 
B. Outdated Issues Which Should be Removed From Your Files 
We urge you to follow this suggestion of, first, removing from your files the 
outdated materials listed in Section B, and then filing the remaining Technical 
Reports and Bulletins as indicated. 
FiliES Your Technical Reports and Bulletins 
It is suggested that all MTAS Municipal Technical Reports be filed together 
in a single folder or notebook for greater accessibility. In similar fashion, 
file all MTAS Technical Bulletins together. Keep this index with these files 
of Reports and Bulletins. The titles of future issues can be added to the index. 
An alternative method of filing would be in subject matter folders, in 
which case the index should be readily available to indicate where each indivi­
dual Technical Report or Bulletin can be found. 
SUBJECT INDEX TO MTAS 
MUNICIPAL TECHNICAL REPORTS AND BULLETINS 
(1973 through June 1981) 
NOTE: Municipal Technical Report titles are shown in CAPITALS, with a corresponding 
date and report number; Technical Bulletin titles are shown in small letters, 










A. Issues Currently in Effect 
Title 
- OUTLINE FOR MAKING AN 
ANNEXATION STUDY 
- Plaintiffs I n Knoxville 
Annexation Cases Held Not 
To Have Standing 
- CITY BEAUTIFICATION AND 
TOURISM: SO�ffi WHYS AND HOWS 
- New Act Permits Non-Resident 
Owner Voting Rights 
- FACTS TO CONSIDER BEFORE 
INCORPORATION 
- ITEMS TO CONSIDER AFTER 
INCORPORATION 
- Improving Productivity in 
the Smaller City 
- CONDUCTING A CITIZEN OPINION 
SURVEY: A CASE STUDY 
- ESTABLISHING A CITIZENS 
COMPLAINT AND REQUEST FOR 
SERVICE SYSTEM 
- PUBLIC INFORMATION PROGRAM 
FOR SMALL AND MEDIUM-SIZED 
TENN. MUNICIPALITIES 
- PRESERVE YOUR CITY'S PHOTO­
GRAPHIC AND DOCUMENTARY HISTORY 
- SUGGESTED FILING SYSTEM FOR 
MAYOR'S OR MANAGER'S OFFICE 
Date Report No. 
April 1976 16 
Oct. 1, 1980 
July 1974 10 
June 27, 1978 
Nov. 1978 21 
May 1974 8 
June 9, 1976 
Feb. 1978 20 
Dec. 1975 15 
Nov. 1973 4 
Dec. 1978 22 
May 1976 17 




Issues Currently in Effect (Continued) 
Title 
- A Voluntary Energy Conservation 
Program That Worked 
Date 
Nov. 16, 1976 
- Energy Conservation Code Nov. 1, 1978 
- Local Government Energy Con-
servation Measures Nov. 27, 1973 
- NASA-Developed ' Power Factor 
Controller" Apr. 12, 1979 
- National Energy Conservation Act Jan. 31, 1980 
- Selected Short Bibliography 
on Energy Conservation by 
Local Government Mar. 6, 1978 
- Suggested Outline for Energy 
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- The Energy Situa tion (report 
of national symposium) Oct. 31, 1975 
- Transient Voltage/Power Surge 
Suppressors Mar. 1, 1979 
- Street Lighting, Energy Con­
servation, and Crime 
- Suggested Budget Calendar for 
Small/Medium-Sized Cities 
- PREPARATION OF CAPITAL IMPROVE­
MENT PROGRAM 
Nov. 22, 1974 
Apr. 3, 1981 
Nov. 1975 
Charitable A�ropriations 
- Some Guidelines for Charitable 
Appropriations 
lla_�_!_s_-:-_B_a£5:� Wa_g��-�quirements 
Jan. 18, 1980 
(Wages shown ilrE' ou tdated ; other material ls generally in e[fect) 
- Davis-Bacon Requirements for 
Revenue Sharing Projects 
- Davis-Bacon Wage Require­






Issues Currently in Effect (continued) 
Title 
- Davis-Bacon Fact Sheet 
- Qualifications of Companies 
Providing Deferred Compensa­
tion Plan for Employees of 
Municipality Must b e  Determined 
by Specified State Officials 
Date 
Mar. 23, 1976 
Mar. 3, 1980 





- U. S. Supreme Court Voids FLSA 
Amendments Affecting Local and 
S tate Government 
- Tennessee Cities Not Affected 
By Minimum Wage Increase 
- GENERAL FIXED ASSET ACCOUNTING 
- Effects of New State Sales Tax 
Law on Cities 
- Estimates and Explanation of 
1981-82 State Shared Funds for 
Cities 
- STATE STREET AID FUND: PROPER 
AND H1PROPER USES 
- Computer Search of Federal 
Grants and Assistance Avai lable 
to Cities 
- Grantsmanship Assistance 
- FDIC Insurance of Munic ipal 
Deposits 
- RISK MANAGEMENT AND INSURANCE 
SELECTION 
- Self-Insurance: A Tennessee 
July 13, 1976 
Jan. 14, 1980 
May 1971+ 
Mar. 11, 1976 
June 1, 1981 
Rev. May 1976 
Nov. 16, 1976 
Feb. 17, 1978 
Sept. 1, 1977 
Aug. 1975 
City' s  Experience Apr. 12, 1979 
- Federal Surplus Property: How 
To C.e t J t 
- Surplus Personal Property of 
State 1\genci.es Now /watlnble 
for Purchase by Cities 
Apr. 2, 1979 











Issues Currently in Effect (continued) 
Title 
- Circuit Court Rules County 
Federal Revenue Sharing Funds 
Appropriated For Schools Must 
be Divided with City 
- Important. Notice to Cities 
Operating School Systems 
- Public Hearing and Reporting 
Regulations for Revenue Sharing 
- Revenue Sharing "Rule" on Bank 
Employment Policies Held 
Voluntary 
- Revenue Sharing: Wage Require-
Date 
Jan. 5, 1978 
June 8, 1977 
Mar. 12, 1981 
Nov. 13, 1978 
ments July 3, 1973 
- Sick Pay Excluded From Wages 
Subject to Social Security 
(FICA) Taxes 
- Muni c ipal Exemption from 
Federal and State Gas Taxes 
- Municipal Gas Systems' Pay­
ments and Free Services to 
Municipalities 
- Cities Exempt From Paying 
Certain Taxes on Gasoline 
- Effects of State Tax Refund 
Program on Municipalities 
- Rental Inventory Exempt from 
Ad Valorem Personal Property 
Tax lihere Renter Is Subject 
to Business Tax 
- Tennessee Local Sales Tax 
Data Summary 
Oct. 6, 1980 
Sept. 19, 1974 
July 24, 1974 
July 5, 1979 
Aug. 1, 1973 
Sept. 26, 1980 
Nov. 14, 1980 
Unemployment Compensation 
- Unemployment Compensation 
Insurance: An Up-Date 
- Unemployment Compensation 
Insurance Update No. 2 
June 10, 1977 





Issues Currently in Effect (continued) 
Title 
- Unemployment Compensation 
Insurance Update No. 3 
- Unemployment Insurance-­
Review of Status 
Date 
Sept. 23, 1977 
May 18, 1979 







- Must Your City File New 
EEOC Employee Report? 
- EEOC Issues Amendments to its 
Sex Discrimination Guidelines: 
Questions and Answers Interpre-
Aug. 8, 1973 
ting Pregnancy Discrimination Act Apr. 3, 1979 
- Tennessee's Anti-Discrimina­
tion Law: A Reminder about 
the Handicapped Aug. 11, 1980 
- Municipalities Not Entitled 
to Qualified Immunity for 
Civil Rights Violations Based 
upon Good Faith of Their 
Officials 
- Educat ion Professional 
Negotiations Act: A Summary 
- Dismissal of C o lumbia P o lice 
Officer Upheld 
- How Well Do You Talk With 
Your Troops? 
- SOURCE OF ASSISTANCE FOR 
PUBLIC EMPLOYER-EMPLOYEE 
RELATIONS 
- MUNICIPAL EMPLOYEE RETIRE­
MENT PLANS: SOME THINGS 
TO CONSIDER 
- WORK RESCHEDULING AND TRAFFIC 
RELIEF: THE POTENTIAL OF FLEX­
TIME 
Sept. 12, 1980 
Apr. 20, 1978 
Oct. 1, 1980 
Dec. 10, 1975 
Mar. 1979 








Issues Currently in Effect (continued) 
Title 




COURTS AND LAW 
- Final 1980 Population Count 
Tennessee Municipalities 
- TIMING OF A SPECIAL CENSUS 
- COMMUNITY DEVELOPMENT FILING: 
A MODEL SYSTEM 
- A RECORDS MANAGEMENT SYSTEM 
FOR A COMMUNITY DEVELOPMENT 
OFFICE IN MEDIUM OR LARGE 
CITIES IN TENNESSEE 
- Bonds for Subdivision Improve­
ments 





- Conflict of Interest Disclosure 
Law 
- Campaign Financia l Disclosure 
Act of 1980: An Explana tion 
- Memorandum re Disclosure 
Statement 
- ENACTMENT OF MUNICIPAL 
ORDINANCES 
- TERMINATION PROCEDURES AND 
THE DUE PROCESS CLAUSE AS 
APPLIED TO MUNICIPAL UTILITIES 
- ALTERNATIVE FIREFIGHTER DUTY 
SCHEDULES (Note: FLSA require­
ments mentioned do not apply) 
- General Outline for Requirements 
for Public Fire Protection (Cities 
Under 2500 Population) 
- �ire ln�urance Ratings Outside 
Cities-- Potential Misinterpreta­
tion of Fire Classification Guide­
lines by Local Insurance Agents 
Date 
May 15, 1981 
Feb. 1974 
Oct. 197 5 
July 1977 
May 10, 1979 
July 8, 1977 
May 21, 1980 




Aug. 15, 1973 














- Disposal of Abandoned Motor 
Vehicles by Cities 
- TN. Energy Authority Asks 
Cities' Help with 55 MPH 
Campaign 
- INITIATING POLICE SERVICES 
- Disaster Control For Local 
Government Correctional 
Facilities 
- Residential and Auto Security 
Courtesy Citations 
PUBLIC WORKS AND UTILITIES 
Cable Television 
Contractors 
- CATV: MUNICIPAL CHALLENGE 
AND OPPORTUNITY 
- Cities Can Enforce Cable TV 
Access Requirements 
- Minority Enterprises in 
Tennessee 
- Regulation of Explosives 
and Blasting Materials 
Sanitary Sewers (Wastewater) 
Solid Waste 
- EPA Policy on Land Treatment 
of Municipal Wastewater 
- New Information Source on 
Federally-Funded Sewer Treat­
ment Projects 
- Do You Rea lly Know How Much 
Your Landfill Costs? 
- Automated and Semi-Automated 
Refuse Collection Technologies 
Date 
Nov. 1, 1974 
Hay 15, 1978 
March 1974 
Oct. 25, 1977 
Oct. 10, 1975 
Aug. 1973 
June 8, 1979 
Aug. 17, 1977 
Sept. 15 , 1975 
Apr. 7, 1978 
Mar. 21, 1977 
Hay 4, 1973 







B. Outdated Issues Which Should Be Removed From Your Files 
TECHNICAL REPORTS 
Title Date and No. 
STATE STREET AID FUND: PROPER AND IMPROPER USES 
(Superseded by revision of May 1976) 
TENNESSEE ANNEXATION LAW AS AMENDED IN 1974 
TECHNICAL BULLETINS 
Title 
Revenue Sharing Data Corrections 
How Fair Labor Standards Amendments of 1974 Affect 
Municipalities (Preliminary Interpretation) 
Potential Firefighter Schedules Beginning Jan. 1, 1975 
$120 Million in Rural Water and Waste Disposal Grant 
Funds Released 
DOL Preliminary FLSA Regulations on Police and Fire-
fighters 
DOL Final Regulations on Police and Fire Personnel 
FLSA: Minimizing Effect of Compulsory Overtime Pay 
Declaration of Overtime Exemption for Fire and Police 
Personnel (FLSA) 
Special Unemployment Assistance for City Employees 
Estimates of State-Shared Taxes, 1975 -76 Fiscal Year 
Special Unemployment Assistance Update 
Aug. 1973, No. 2 













FLSA Amendments Being Enforced for All Municipal Employees 
Update on Technical Report No. 2 (now included in 
12/12/75 
reprint of report) 
Public Works Employment Act of 1976 
Update on Public Works Employment Act 
Amendments to Public Works Regulations 
Permissable Uses of Antirecession (Title II) Funds 
New Guidelines on Employee Selection Procedures: Some 
Compliance Considerations 
Summary: 1977 Public Works Employment Act 
1977-78 Estimate of State-Shared Taxes 
Territorial Assignments of Expanded MTAS Staff 
Federal Programs: Project Ideas for Title VI CETA; 
Clarification of Use of Antirecession Funds 
Solar Demonstration Grants Available 
DOE to Solicit Proposals for Feasibility Studies of 
Small Hydroelectric Sites 
Antirecession Fiscal Assistance: An Explanation 
Property Ownership as Basis for Voter Eligibility in 
Municipal Elections 
ERA Policy on Land Treatment of Municipal Wastewater 
HUD Small Communities Program Submission Deadlines 
HEW Personnel Available for Human Resource Planning 
Military Service Retirement Credit Deadline Extended 


























Refunds to Municipalities Paying Gasoline Taxes 
DOE Small Grants Program 
Estimated 1979-80 State Shared Funds for Cities 
Emergency Fuel Supp lies Available to Tennessee Cities 
Corporate Limits Changed? Watch for Bureau of Census 
Maps 
Estimated 1980-81 State Shared Funds for Cities 
20% Local Match-State Appropriation for Streets 
Municipal Technical Advisory Service 
The University of Tennessee 
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